SO GDDPT HUNG YEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THPT MY HAO Poc 1ap - Tu do - Hanh phiic
S6: 25 /Qb-MH M5 Hao, ngay 16 thing 9 ndm 2025
QUYET PINH

Ban hanh quy ché thuc hién dan chii trong hoat dong ciia co’ quan

HIEU TRUONG TRUONG THPT MY HAO

Can cir Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 ciia Chinh phii vé thuc
hién Quy ché dan chii trong hoat dong co quan hanh chinh nha nudc va don vi su
nghiép cong lap; Can cir Thong tw s6 01/2016/TT-BNV ngay 13/01/2016 cua B9 Noi
vu vé viéc huéng dan mét sé ngi dung ciia Nghi dinh s6 04/2015/ND-CP;

Can cir Thong tw s6 32/2020/TT/BGDDT ngay 15/9/2020 ciia Bé Gido duc va
Pao tao ban hanh Piéu 1é truong trung hoc co s6, trieong trung hoc phé théng va
triwong phé théng cé nhiéu cdp hoc,

Can cir Thong tw 86 09/2024/TT-BGDDT ngay 03/6/2024 ciia Bé Gido duc va
Dao tao ban hanh quy ché thuc hién cong khai doi véi co s¢ Gido duc va Ddo tao
thude hé thong gido duc quoc dan;

Can cir tinh hinh thuc té ciia don vi.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché thyc hién dan chu trong
hoat dong cua truong THPT My Hao.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé cac Quy ché thuc
hién dan chu trong hoat dong cua truong trudce day.

Piéu 3. Cac ong (ba) Truong cac bo phan (t6 chuyén mén) va can bg, vién
chure, lao dong hop dong trong co quan chiu trach nhiém thi hanh quyét dinh nay. /.

Noi nhdn:
- Nhu diéu 3;
- S& GDDT;
- Luu: VT.




SO GDPT HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT MY HAO Péc 1ap - Tu do - Hanh phic

QUY CHE
Thuc hién dan chu trong hoat dong cia trweong THPT My Hao
(Ban hanh kém theo Quyét dinh s6 25/0D-MH ngdy 16/9/2025 ciia
Hiéu truong truong THPT My hao)

I. Muc dich thyc hién dan chi trong don vi,

1. Phat huy quyén lam chu cta nha gido, can bd quan 1y, va ngudi lao dong,
nguoi hoc va nang cao trach nhiém cua hiéu truong.

2. Tang cudng nén nép, ky cuong, ky luat trong hoat dong ctia nha truong, gop
phan xay dyng moi truong gido duc than thién, lanh manh, nang cao chat lugng gido
duc, dao tao; phong chong cac hanh vi ti€u cuc, tham nhiing, 1ang phi, quan li€u, ctra
quyeén.

II. Yéu ciu

1. Thyc hién dan chu trong hoat dong cua nha truong gan lién v6i viec dam
bao su lanh dao ciia Pang, chip hanh nguyeén tac tap trung dan chu; phat huy vai tro
ctia hoi dong trudng ciia hidu trudng va cac to chic doan thé trong nha tru:orng

2. Thyc hién dan chu trong khudn kho Hlen phap va phap luat, quyén phai di
d6i voi nghia vu va trach nhiém, dan chu phai gan lién v6i ky luat, ky cuong trong
don vi.

3. Khong dugc c6 hanh vi loi dung dan chu ciing nhu xam pham quyén dan
chu lam anh hudng dén uy tin va hoat dong cua don vi.

III. Trach nhiém cuaa Hi§u trwong, nha gido, can by quan ly, ngwoi lao
dong, hoi dong trudng va cac to chirc trong nha truwong

1. Trach nhi€ém cia Hi¢u truéng

1.1. Thyc hién nhiém vu va quyén han cia hi€u trudng theo quy dinh cua Luat
Gi1do duc va céac quy dinh ctua phap luat c6 lién quan.

1.2 Thyc hién déan chi, cong khai trong quan 1y, diéu hanh hoat dong cta co so
giao duc; trong quan 1y, st dung, dao tao, boi dudng, thuc hién ché do, chinh sach dbi
v&i nha gido, can bd quan ly, nguoi lao dong va nguoi hoc theo quy dinh cua phap luat
va Thong tu nay.

1.3. T6 chue cac cude hop giao ban dinh ky dé danh gia két qua thuc hién cac
nhiém vu dugc giao va dé ra nhiém vy, giai phap chu yéu phai thyc hién trong thuoi
gian td1 cua co s¢ gido duc.

1.4. Lang nghe y kién phan anh, phé binh cta nha gido, can bd quan 1y gido
duc, nguoi lao dong va ngudi hoc. Khi nha gido, cdn bd quan ly, nguoi lao dong,



nguoi hoc ding ky duoc gip va co ndi dung, 1y do cu thé thi phai bd tri thoi gian
thich hop dé gip va trao doi.

1.5. Chi dao viéc cung cip day du, kip thoi nhitng thong tin, tai liéu, cach thuc
td churc thuc hién, trach nhiém thuc hién va trach nhiém giai trinh nhitng nd1 dung
cong vi¢e trong don vi

1.6. Chi dao, xem xét, xur 1y kip thot céac khiéu nai, t6 cdo, kién nghi cia nha
gido, can bo quan 1y, nguoi lao dong, nguoi hoc va kién nghi ctia Ban Thanh tra nhan
dan; kip thdi bao cdo voi co quan cd tham quyén nhitng van dé khong thudc tham
quyén giai quyét ciia minh.

1.7. Chi dao, xem xét, xtr 1y kip thoi nguoi ¢6 hanh vi can trd viée thyc hién
dan chu trong hoat dong cua don vi va ngudi c6 hanh vi tra thu, tru dap nha gido, can
bod quan ly, nguoi lao dong, nguoi hoc khiéu nai, td cdo, kién nghi theo quy dinh cua
phap luat.

1.8. Guong mau, di dau trong viéc du tranh phong chéng nhitng biéu hién ctra
quyén, sach nhiéu, thanh kién, tru dap, giéu giém, bung bit, [am sai 1&ch su that, [am
trai nguyén tac va nhiing biéu hién khong dan chii khac trong nha truong.

2. Trach nhiém cua nha giao, can b§ quan ly va nguoi lao dong

2.1. Nghiém chinh chdp hanh noi quy, quy ché lam viéc cta nha truong; thuc
hanh tiét kiém, chéng lang phi; thyc hién cic quy dinh vé nghia vy, dao dirc nha
gido, quy tic ing xir, nguyén tic trong hoat dong nghé nghiép.

2.2. Bong gop ¥ kién trong hoat dong ciia nha trudng; v kién dbi véi hiéu
truong dé xay dung co sd gido duc trong sach, viing manh.

2.3. B4o cdo ngudi co tham quyén khi phat hién hanh vi vi pham phap luat
trong hoat dong ctia don vi.

3. Trach nhiém ciia hdi ddng truong

Ho1 déng truong c6 trach nhiém ban hanh va giam sat viéc thuc hién quy ché
dan chu trong hoat dong cia nha truong.

4. Trach nhiém ciia ngudi dirng dau doan thé, té chirc va Ban thanh tra
nhan dan

4.1. Ngudi ding dau doan thé, to chire ¢ trach nhiém:

a) Phoi hop vé&i hiéu trudong trong viée t6 chirc, thuc hién quy ché dan chu
trong hoat dong ctia nha truong.

b) Nang cao chit lugng sinh hoat ctia cac doan thé, cac to chirc, dan chil ban
bac chu truong, bién phap thuc hién cac nhiém vu cia nha truong.

4.2. Ban thanh tra nhan dan cé trach nhiém giam sat, kiém tra viéc thuc hién
quy ché dan chu, ling nghe ¥ kién ctia qun chtng, phat hién nhitng vi pham quy ché
dan chi trong nha trudng, dé nghi hiéu truéng giai quyét. Trong truong hop hiéu



truong khong giai quyét hodc giai quyét khong ding quy dinh thi bao cdo cip co
thAm quyén bo nhiém hodc cong nhan hiéu trudng xem xét, quyét dinh.

IV. Nhirng viéc Hiéu truéng phai cong khai, hinh thirc va thoi diém cong
khai.

1. Nhirng viéc Hi€u trwémg phai cong khai

~ 1.1. Nhiing viéc phai cong khai dé nha gido, can bo quan 1y va nguoi lao dong
biét: ,

a) Chu truong, chinh sach cua Pang va phdp luat cua Nha nudc lién quan dén
cong viéc cua don vi;

b) Céac ndi quy, quy ché cua nha truong;

c) K& hoach nim hoc, hoc ky, thang, tuan; ké hoach, dé an, du an, chién lugc
phat trién nha truong;

d) Kinh phi hoat dong hang nim, bao gdm cac ngudn kinh phi do ngan sach
nha nudc cip va cac ngudn tai chinh khac; quyét toan kinh phi hiang nim cta nha
truong; tai san, trang thiét bi cia nha truong; két qua kiém toan.

d) Giai quyét ché do, nang bac luong, nang ngach, danh gia, xép loai cong
chtrc, vién chure; khen thuong, ky luét.

e) Cac vu viéc ti€u cuc, tham nhiing trong nha truong da duogc két luan; ban ké
khai tai san, thu nhdp cua nguoi c6 nghia vu phai ké khai theo quy dinh ctua phap
luat.

g) Két qua thanh tra, kiém tra, giai quyét khiéu nai, t6 céo trong ndi b don vi.

h) Két qua tiép thu ¥ kién cua can bo, cong chirc, vién chic vé nhitng van dé
thudc thim quyén quyét dinh cua Hiéu truong dua ra léy y kién cén bo, cong chtrc,
vién churc;

i) Van ban chi dao, diéu hanh cta co quan quan 1y cdp trén lién quan dén cong
viéc cua don vi.

1.2. Nhimg viéc phai cong khai dé nguoi hoc, co quan quan Iy nha nude co
tham quyén va xa hoi tham gia giam sat, danh gia co s& gido duc theo quy dinh cua
phép luat:

a) Nhiing viéc dugc Bo truong BO GD&DPT quy dinh tai Quy ché thuc hién
cong khai ddi voi co s6 gido duc va dao tao thudc hé théng giao duc quéc dan;

b) Tt ca cac quy dinh cta co sé gido duc lién quan dén viée hoc tap cua hoc
sinh theo quy dinh cta phép luat

¢) Két qua kiém dinh chét luong gido duc.

2. Hinh thtc, thoi diém va thoi gian cong khai

2.1. Hinh thtrc cong khai



Cin ct dic diém, tinh chat hoat dong va ndi dung cong khai, nha truong ap
dung mdt, mot s6 hodc tat ca céc hinh thirc cong khai sau day:

- Niém yét tai co quan;

- Béang tai trén Website cua truong;

- Thong bao tai Ho1 nghi can bd, cong chure, vién chirc co quan, don vi;

- Thong bao béng van ban guri toan thé can bo, cong chire, vién chuc;

- Thong bao cho t6 trudng cong doan, to trudng chuyén mon, dé thong bao
dén nha gido, can bg, cong chirc trong to.

2.2. Thoi diém va thoi gian cong khai

a) Doi v0i nhitng viéc phai cong khai dé nha gido, can bo quan 1y va ngudi lao
dong dugc biét: cham nhat la 03 ngay lam viéc, truong hop déc biét khong qua 05
ngay ké tir ngdy vin ban c6 ndi dung vé cac viéc phai cong khai dugc ban hanh hodc
ké tir ngay nhan dugc vin ban cua co quan, don vi cip trén, trir nhimng tai liéu mat
theo quy dinh cua phép luat va truong hop st dung hinh thirc thong bao tai hoi nghi
nha gido, can bd quan ly va nguoi lao dong.

Péi v6i van ban niém yét tai nha truong thi thuc hién niém yét it nhat 30 ngay
lién tuc ké tir ngay niém yét.

b) Cac quy dinh lién quan dén viéc hoc tap cua ngudi hoc dugc céng khai vao
thang 6 hang nam, dam bao day du, chinh xac va kip thoi trude khi khai giang nam
hoc mai hodc khi ¢6 thay déi ndi dung lién quan.

V. Nhirng viéc nha gido, can by quan ly, nguwdoi lao dong va nguwoi hoc
tham gia y kién

1. Nhitng viéc nha gido, can by quan ly, nguwoi lao dong va nguwdi hoe tham
gia y kién truwée khi hiéu truéng ra quyét dinh

1.1. Nhitng viéc nha gido, can bo qudn Iy, nguwoi lao dong tham gia y kién

a) Chu truong, giai phap thuc hién nghi quyét cua Pang, phap luat cua Nha
nude lién quan dén cong viéc ctia nha trudng

b) Ké hoach cong tac hang nim cia nha truong.

¢) T6 chtrc phong trao thi dua ciia nha truong.

d) Bao cdo so két, tong két ctia nha truong.

d) Cac bién phap cai tién to chuc, hoat dong va 1& 161 1am viéc; phong, chéng
tham nhiing, thyc hanh tiét kiém, chéng ldng phi, chéng quan liéu, phién ha, sach
nhiéu nhan dan.

e) K& hoach dao tao, bdi dudng can bd, cong chure, vién chirc.

g) Thyc hién cac ché do, chinh sach lién quan dén quyén, loi ich hop phap
chinh dang cua can bd, cong churc, vién chirc.

h) Céc ndi quy, quy ché ciia nha truong.

1.2. Nhitng viéc nguoi hoctham gia y kién

a) Ké hoach gido duc hang nim cta nha trudng



b) Nhitng thong tin lién quan dén viéc hoc tap, rén luyén, sinh hoat va cac
khoan dong gbp theo quy dinh.

¢) Ché d6 chinh sach ctia Nha nudc

d) Noi quy hoc sinh va quy dinh c6 lién quan dén nguoi hoc.

d) T6 chtic phong trao thi dua va cac hoat dong khac lién quan dén nguoi hoc.

2. Hinh thirc tham gia y kién

Can ct dic diém, tinh chat va noi dung hoat dong, nha truong ap dung mot,
mét s hodc tat ca cac hinh thire sau day:

2.1 Tham gia ¥ kién truc tiép hodc thong qua ngudi dai dién véi Hiéu trudng.

2.2. Thong qua Hoi nghi nha gido, can by quan ly, nguoi lao dong ctua nha
truong.

2.3. Phat phiéu héi y kién truc tiép, giri van ban dy thao dé nha gido, can bo
quan 1y, nguoi lao dong va nguoi hoc tham gia ¥ kién.

2.4. Thong qua hom thu dién tir ctia nha truong dé nha gido, can bo quan 1y,
nguoi lao dong va ngudi hoc tham gia y kién.

VI. Nhirng viéc nha gido, can b quan ly, nguoi lao dong giam sat, kiém
tra va hinh thirc giam sat, kiém tra.

1. Nhirng viéc nha giao, can bo quan ly, nguwoi lao dong tham gia giam sat,
Kkiém tra.

1.1. Thuc hién chu truong, chinh sach cua Pang va phap luat cia Nha nudc, ké
hoach cong tac hang nam ctia nha truong.

1.2. Cong tac tai chinh, quan ly va sir dung tai sdn ctia nha truong; xay dung
co s& vat chat ciia nha trudng; viée thu chi cac khoan déng gdp ctia nguoi hoc, cac
khoan tai tr¢g cho nha truong.

1.3. Thuc hién cac ndi quy, quy ché cta nha truong.

1.4. Thyuc hién cac ché do, chinh sach cua Nha nude vé quyén va lo1 ich cua
can bo, cong chirc, vién chuc trong nha truong.

1.5. Giai quyét khiéu nai, t6 cdo trong noi bd nha trudng.

2. Hinh thirc gidm sat, kiém tra

Can ct dic diém, tinh chit va noi dung hoat dong, nha truong ap dung mot,
mot s6 hodc tat ca cac hinh thuc sau day:

2.1. Thong qua hoat dong ctia Ban Thanh tra nhan dan cta don vi.

2.2. Thong qua kiém diém cong tac, tu phé binh va phé binh trong cac cudc
hop dinh ky ctuia don vi.

2.3. Thong qua Hoi nghi nha gido, can by quan ly, nguoi lao dong.

VIIL Trach nhiém ciia cac doan thé, cac té chirc trong nha truwong



Nguoi dung dau cac doan the, cac t6 chire trong don vi 1a ngudi dai dién cho
doan thé, t6 chirc d6 c6 trach nhiém:

1. Phoi hop véi don vi trong viée t6 chirc, thuc hién quy ché dan chu trong hoat
dong cua don vi.

2. Nang cao chét luong sinh hoat cia cac doan thé, cac t6 chire, dan chi ban
bac céac chu trurong, bién phéap thuc hién cac nhi¢ém vu ctuia don vi.

3. Ban Thanh tra nhan dan c6 trach nhiém thyc hién chirc nang giam sat, kiém
tra viéc thuc hién quy ché dan chu, c6 trach nhiém ling nghe y kién ctia quan ching,
phat hién nhitng vi pham quy ché dan chu trong don vi dé dé nghi Thu trudng giai
quye€t.

Thi truong don vi ¢ trach nhiém bao cdo 1én cép c6 tham quyén trong nganh
theo phan cap quan ly dé xin y kién chi dao giai quyét cac vu viéc khong thudc than
quyeén.

VIII. Trach nhiém cia cha me, ngwdoi giam ho va Ban dai dién cha me hoc
sinh.

1. Ban dai di¢n cha, me hoc sinh c6 trach nhiém to chuc thu thép y kién déng
gop clia cac bac cha, me hoc sinh dé cung don vi giai quyét cac van dé sau day:

- Noi dung cong viéc co lién quan dén su phdi hop giita don vi, gia dinh dé giai
quyét nhiing viéc ¢6 lién quan dén hoc sinh.

- Van dong céc bac cha, me hoc sinh thuyc hién cac chu truong, chinh sach,
ché do ma nguoi hoc dugc huong hodc nghia vu phai dong gop theo quy dinh.

- Van dong cac bac cha me hoc sinh thyc hién céc hoat dong xa hdi hoa gido
duc ¢ dia phuong.

2. Cha, me hodc nguoi giam hd cua hoc sinh co thé phan anh, trao doi, gop
v kién tryc tiép véi don vi, voi gido vién hodc thong qua Ban dai dién cha, me
hoc sinh v€ nhirng van dé lién quan dén cong tac giao duc trong don vi.

IX. T chirc thye hién

Quy ché nay duoc xem xét, stra d6i bo sung theo Nghi quyét ctia Hoi nghi nha
gido, can bo quan 1y, nguoi lao dong hang nam.

Céc ca nhan, to chirc, doan thé trong co s gido duc thuc hién tot quy ché nay
s€ dugc khen thudong, vi pham s€ bi xtr Iy theo quy dinh.

Thu trudng c6 nhi¢m vu thuc hién va chi dao thuc hién nhiing quy dinh trong
Quy ché nay phu hop thyc té cua don vi. /.

HIEU TRUONG

Nguyén Thi Lé Xuan
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